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STAFF CONDUCT ON VIRTUAL MEETINGS 

The Jackson Public School District may institute distance learning methods or other virtual meetings at 
different times during the school year. During these periods of virtual interaction, the staff shall abide by 
the guidelines outlined in this and other relevant board policies. The use of virtual meetings must be in a 
responsible, safe, ethical, and legal manner. Failure to adhere to board policy shall result in disciplinary 
action up to termination. 

Virtual Platform Usage 

Staff members shall only use board-approved methods of conducting virtual meetings. Available 
platforms will need to be screened for security and approved ahead of time before any staff member may 
use a platform to hold virtual meetings involving school business. A staff member shall seek approval from 
his/her superintendent before using any method of virtual meeting that has not been board approved. 

Virtual meetings shall only be used: when necessary, when meeting in person is unavailable, or when 
conducting physical meetings is against recommendations from the district’s superintendent. Staff 
members shall conduct themselves in a professional manner while participating in virtual meetings with 
students, parents, other staff members, or district administration. All board policies and procedures shall 
be followed at all times. 

As expected of any class interaction, participants are expected to treat each other with courtesy and 
respect. Abuse in the form of intimidation, harassment, or threatening behavior directed towards any 
teacher, student, or administrative staff will not be tolerated. 

No person shall enter or attempt to enter a virtual session fraudulently using the name or likeness of 
another student, faculty, or staff member. 

Student Communication 

All communications with students over virtual meetings shall remain professional and shall be for 
educational purposes only. Any inappropriate material used during a virtual session, including, but not 
limited to, sexual material, derogatory material, items exhibiting drugs or alcohol, is strictly prohibited. 
Social media shall never be used or approved as a communication method. 

When conducting distance learning or any other virtual meeting with students, a minimum number of 
fifty (50%) of students must be present. 

Disclosure of Information 

Staff shall be aware of the information that is being disclosed over virtual meetings to students, parents, 
or other staff members. Information shall only be shared that is relevant to instruction. Staff will not share 
any information shall that violates state or federal law, including the Family Educational Rights and Privacy 
Act (FERPA). 

FERPA protects personally identifiable information (PII) from students’ education records from 
unauthorized disclosure. FERPA defines education records as “records that are: (1) directly related to a 
student; and (2) maintained by an educational agency or institution or by a party acting for the agency or 
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institution.” Staff shall be aware of what constitutes personally identifiable information and shall only 
share information in accordance with the Family Educational Rights and Privacy Act. 

Staff shall take care when sharing protected information, whether by FERPA or any other state or federal 
law, and shall only disclose information over a virtual meeting when necessary or when other methods, 
such as in-person or writing, are not feasible. 

Professional Educator Code of Conduct 

During all interactions over virtual platforms, staff shall be aware of and adhere to the Mississippi Educator 
Code of Ethics and Standards of Conduct. All behavior and material shared shall comply with the code of 
conduct at all times. 
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