
8/20/2019

1

How To Use TransACT
Finding the EL Forms

Step 1: Go to 
www.TransACT.com 
and click LOGIN
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Step 2:  Click on  
ParentNotices at 
the bottom left 

corner.

Step 3:  Login or 
Register if 
needed
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Step 4:  Click on 
the Green Button 
“Get Started”

Step 5:  Click on 
ESEA(ESSA) Parent 

Notifications
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Step 6:  Click on 
ESEA (ESSA) 
Parent 

Notifications –
TransACTMasters

Step 7:  Scroll 
down until you 

get to
“EL Programs Title I 
and or Title III”
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Step 8:  Select 
the form(s) 
needed.

Step 9:  Select the 
option on the 

right.  I 
recommend Fill 

and Print
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Step 10:  When you 
have completed 

filling the form, click 
on “Select Language 

& Save”

Step 11:  Name 
your file and 
select the 
language.
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Step 12: Print 2 
(two) copies of 
the form(s).

 Print two copies of the forms in both English and the 

Language used to communicate with the parents.  

 Have Parents sign the form in both languages.

 Parents keep a copy of the forms in both languages.

 Place the original forms (original signatures) in the 

student’s Cumulative Folder (EL Folder)


